

DOCUMENTS TO BE SUBMITTED FOR M.E./M. Tech. VACANT SEATS ENDORSEMENT 2022-23 FOR Self Finance (Un-aided) Institutes

1. Forwarding letter requesting Member Secretary for vacant seat Endorsement.
2. Undertaking-certificate duly signed by Head of institute
3. Summary of seat  status as per  format-Annexure-I
4. Cancellation list (if any at institute level) hard copy as per format Annexure-II at institute level with all cancellation forms mentioning detail and application of candidate duly signed by authority-photocopy ( For MQ seat + ACPC seat admitted both)
5. Admitted list  SQ-ACPC as Annexure-III one copy as per format
6. Admitted list - Under vacant seats - Annexure-IV with undertaking-certificate and signature
7. Inter-se merit- Annexure-V as per Admission notification issued by Govt. of Gujarat dated 30.6.2020 and all its subsequent amendments with formats duly signed, certified and stamped (priority must be followed as per prevailing Govt. of Gujarat notification)
8. Register of forms collected from applicants
9. [bookmark: _GoBack]Counseling Register as per inter se merit (Online/offline attendance of students and incase of absent,  mark ABSENT legibly) duly signed by authority.
10. Copy of Admission forms  along with copy of Registration detail for ACPC merit candidate for each candidate (as per  admitted list annexure-IV) 
11. Submit Registration fees for the Non ACPC merit Candidates : Rs. 500/- Per Candidate by means of Cheque/DD in favour of ACPC-GTERS payable at Ahmedabad

	Photocopy of following Documents of each admitted candidate to be submitted with admission form of admitted candidates.

a) Copy of all semesters mark sheets clearly indicating PASS in each semester (in case If passed some   
Semesters in more than one attempt). 
For GTU candidates, if Provisional degree certificate OR degree Certificate is available there is no need to attach the mark-sheet. Only PDC/Degree certificated to be attached in case of GTU Candidates.
b) Copy of Degree certificate/ provisional degree certificate issued from  university
c) If candidate belong to category attach related documents for category.
d) Copy of Registration detail from candidate login ID for candidates who are in merit list of ACPC   of this year.
e) Percentage conversion certificate if the same is not mentioned in Degree certificate/Mark sheet

Notes:
1. It is mandatory to email the Soft copy of Annexure-VI in excel format to acpcpg@gmail.com for M.E./M. Tech admission.
2. All the relevant admission data in Vacant seats admission process at Self-financed Institute level are to be filled in online portal, the details of same will be sent to all concerned separately by email.
3. Attach Photocopies of advertisement copy, Notices placed at institute/institute website, Form register and Counseling Register related to Vacant Seat admission at institute as part of endorsement process.
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Ahmedabad                                                                        Admission Committee for Professional Courses (ACPC)
